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GUIDANCE NOTE

FOR COLLEGES REGARDING USE OF CORPORATION SEAL

1. Tlcrc is Do rcquirctncnt under thc Fu.thcr and Flighcr Educalion Act 1992 tor aDy docrm€nl !o be seatcd
by a turlher educalion corporation.

2. Howevcr, under thc eene.al law .rny document cxccuied by a corporation as a {lccd nust be under seal (c.g
a transier ot propcrty by a corporal;on).

Sectior 20(a) ot the 1992 Act provides that execuiioD ot a docuncnt by a corporarion under its seal shall
be lreated as conclusive evidence that lhe document has been properly issucd by rhe corporarion. The onus
of proof woukl be on a person chatlenghs lhc document to prove a contrafy intention

Clause 20 of the model Irslruncnl of Covernment staLcs that lhc application of thc scal by the corporario!
shall be aulhenticated by the signalure of the Chair or somc other menber a thorised gererally of specially
by lhe corporalion to ad fof thal purpose, together witL that of any other coryorarior menber. A
specinen form of atlcslalioD is scl out in Appendix 1td tlis guidancc ro!e.

It would be norn1al p.actice for the corporaiion seal to bc adopted and for the afr{ry of the seal on each
occasion to be au&orised by a resolution of lhe corporation, which would then be ninuted. Spocimen
rcsolutions are set out in Appcndir 2.

A corpor:riion seal san be obtaincd lrom cngravers quickly aird inexfensively. Il is essertial ro check rhat
the corporation's full title is used, and for that prrposc referencc should be made to the Mmcs ol
educaiional imtilutions specilied in ihe schedule io The Educalior (Further Educatior CoryoratioN) Order
1992 No.2097. To draw attenLion to the legal slalus ol the CoUege as a corporate body, it is advisabte ro
include the wordi "Furthcr Educalion Corporation on thc iNcriftion, allhough these words ro clo Do! stricrly
forn part of the institution's name'under section 15(5) ol the 1992 Act.

Undcr clause 19 of the nodcl IDslruncnt ol covemme.l a corporation nay change ils narne wnh the
approval of the Sccretary of Slalc fo. Education (see also FEFC'S Circular 93/13 and guidance leue. trom
the DFE daled 151h .Ianuary 1993). On i change of nanc, a new corporatc scal shouid bc adopred.
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